COUYMHCKUU UHCTUTYT (PUJTAAJ)
(erepaIbHOIO rocyapcTBEHHOI0 ABTOHOMHOI'Q
00pa30BaTe/ILHOIO YUpe:KIeHHUsl BbICIIEro 00pa3oBaHus
«Poccuiickuii yHuBepcHuTeT APYKObI HAPOI0B)»

ITOJIOKEHUME

006 yueOHO-HayYHOM MH(POPMAIIMOHHOM OMOJIMOTEYHOM
IIEHTpE

Penaknus 1 ctp. 1 uz 6

YTBEPXJIEHO

MPHUKA30M JIUPEKTOPA

Coumnnckoro uacturyta (punmana) PYJIH
ot «05» mrost 2022 1. Ne 02-03/134

IHOJIO’KEHHUE

«0O0 yuyeOHO-HAYy4YHOM MHGOPMALMOHHOM OMOJIMOTEYHOM LIEHTPe
CounHckoro nHeTutyTa (puiinala) ¢geaepajabHOro rocy1apcTBeHHOr0 ABTOHOMHOIO
00pa30BaTeIbHOIO YUpeKICHHS BbICIIEro 00pa3oBaHus
«Poccuiickuii yHuBepcuTeT APY:KObI HAPOAOB»

PazpaboTtumk:
3aenyromias YHUBIL]
OctpenoBa H.B.

CornacoBaHo:

3am. nupeKTopa o 00pa3oBaTEIHLHOM
NEeSATEIbHOCTH

Mupomnanuenko T.B.

HavansHuk Ynpasnenus o

OpraHMU3aIMOHHON U KapoBOil paboTe
Crenanenko H.B.

Couu — 2022 1.




COUYMHCKUU UHCTUTYT (PUJTAAJ)
(erepaIbHOIO rocyapcTBEHHOI0 ABTOHOMHOI'Q
00pa30BaTe/ILHOIO YUpe:KIeHHUsl BbICIIEro 00pa3oBaHus
«Poccuiickuii yHuBepcHuTeT APYKObI HAPOI0B)»

ITOJIOKEHUME

006 yueOHO-HayYHOM MH(POPMAIIMOHHOM OMOJIMOTEYHOM

HeHTpe cTp. 2 U3 6

Pemaxims 1

1. O0mue noJ10KeHust

1.1. YuebHO-HayuHBIl HH(GOPMAIIMOHHBIN OMOIMOTEeYHbIH eHTp COYMHCKOTO HHCTUTYTA
(dnmmana) PYJIH (manee mo tekcry LleHTp) sIBASETCS OCHOBHBIM CTPYKTYPHBIM TOJIpa3ieiIcHUEM
Counnckuii unctutyt (¢pmwman) ®I'AOY BO «Poccuiickuil YHHUBEPCHTET IPYKObI HApPOJOB)»
(manmee — MHCTUTYT), 0OCCIeUMBAIONIMM MH(POPMAIIMOHHYIO MOIEPKKY YIeOHO-BOCIIUTATEIHLHOM,
HAYYHO-HMCCIIEIOBATENIbCKON JEATeNbHOCTH MHCTUTYTa, a Takke IIEHTPOM pPacIpOCTPaHECHUs
KYJIbTYpBbI, IyXOBHOTO U UHTEJUIEKTYaJIbHOTO OOILEHUS.

1.2. lenTtp B cBOEH NEATEIBHOCTH PYKOBOJCTBYETCS 3aKOHOIATENIHCTBOM Poccuiickoit
Odenepanu B obnactu  oOpa3oBaHUs, WH(OPMAIMOHHOTO W OHOJMOTEYHOTrO Jieja, Y CTaBOM
Poccuiickoro yHuBepcutera apykOel HapoaoB, Ilonoxxenuem 00 WHcTHUTYTE W HUHBIMH
HOPMaTUBHBIMU JIOKYMEHTaMu Y HUBepcuTeTa, MHcTuTyTa, HacTosmuM [lonoxeHuem.

1.3. Ilopsgok pmoctyma K (QoHIaM, MepeyeHb OCHOBHBIX YCIYT M YCIOBHUS UX
MIPEIOCTABIICHUS ONPEACISAIOTCA B MTpaBUIIax mojiab3oBaHus Llentpa.

1.4. Uncturyt puHaHCHpYeT NesTenbHOCTh LIeHTpa u OCymecTBIsSeT KOHTPOJIb HA/ €ro
JEeSITENIbHOCThIO B COOTBETCTBHUHU C ACHCTBYIOIINM 3aKOHOATEILCTBOM.

1.5, Uncruryr obecneunBaer  LleHTp  000pyAOBaHHBIMH  CIIY’)KEOHBIMH U
MIPOU3BOJICTBEHHBIMU MTOMEIIEHUSIMH, AIEKTPOHHO-BBIYUCITUTENBHOM, KOIUPOBAIbHO-
MHOXXHUTEIHLHON TEXHUKON M OPITEXHUKOH, MeOeIbIo, Telne(OHHOH CBS3BIO.

1.6. OG6mee Mmeromuyeckoe pykoBoACTBO LleHTpa ocyiecTBisier YueOHO-HAYyYHBIN
nHpopmanvoHHbl Oubmuoteunbiii nentp (Hayunas Oubnmorexa) Poccuiickoro yHuBepcurera
ApY>KObl HAapOJOB, PETHOHAIBHBIM METOAMYECKUM LIEHTpoM sBiseTcs Hayunas OubGnuoreka
KybaHnckoro rocyiapcTBeHHOTO YHUBEPCUTETA.

1.7. LlenTp MMeeT meyaTh M INTaMIbl CO CBOMM HalMEHOBAHUEM, B COOTBETCTBHM C
IIpUKa3oM aupekropa MHcTuTyTa.

2.  OcHoBHbBIE 321241

2.1. CopnelicTBHE pa3BUTUIO 00pa30BaTENbHON U HCCIIEAOBATENBCKOM JAEATENIbHOCTU
WHcTuTyTa, YIOBIETBOPEHNUIO HH(POPMAIIMOHHBIX MMOTPEOHOCTEN BCEX KAaTEropuil mosib3oBaTeneit
IlenTpa Ha ocHOBE CBOOOIHOTO JJOCTyMNA K OMOIMOTEYHBIM (DOHIaM U HH(OPMALIHH.

2.2. ®opmupoBanue (HoHAA, AOCTYI K MHPOPMAIMOHHBIM pecypcam B COOTBETCTBUU C
npodpmwieM MHcTuTyTa W MH()OPMAIMOHHBIMU MOTPEOHOCTAMHU Mojb3oBaTeneil. OpraHuzauus u
BEJICHHE CIIPABOYHO-OMOIHOrpaduIecKoro anmapara.

2.3. ®opmupoBaHue OUOTUOTEUHO-WH(OPMAIIMOHHON KYJIBTYpHl MOJIB30BaTENEH,
HaBBIKOB TIOWCKa, PAI[HOHAIEHOTO UCTIOIBb30BaHUs HH()OPMAIIMOHHBIX PECYPCOB.

2.4. CoBepuieHcTBOBaHME paboThl LleHTpa Ha OCHOBE BHEAPEHHSI HOBBIX TEXHOJIOTHIA.

2.5. OcylecTBiIeHNE XO3SIMCTBEHHON AESATEIbHOCTH, HAMPABICHHON HAa ONTUMHU3ALUIO
616IMOTeYHO-UH(DOPMAITIOHHOTO O0CITY>KUBAHHSI [TOJIb30BaTENEH.

3. OcHoBHbIE QYHKIIUU

3.1. Opranmyer auddepeHIIpoBaHHOE  OOCITYy)XKMBaHHME  IOJNb30BAaTENel B
Lentpe, MIPUMEHSIS METOIBI WH/IUBHAYyaITBHOTO " TPYIIIIOBOTO
o0CITyKHBaHUSI.

3.2. becrimaTHO obOecrieynBaeT yuTaTeaeil OCHOBHBIMU OMOIMOTEYHBIMU yCIyraMu:

- TPEeAOoCTaBIIseT MOJHYIO HHGPOpPMALHUI0 O cocTaBe OubimoreyHoro Qonma uepes
CUCTEMY KaTaJoroB, KAPTOTEK, APYrux GopMm OUOIMOTEUHOTO HH(DOPMUPOBAHHS;

- COCTaBJISET B IOMOIIb HAYYHOU M y4eOHoi paboTe MHCcTUTyTa OMbOIMOrpaduueckue
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CIHCKU JINTEPATYPBI;

- ocymecTBIsieT HH(OPMUPOBAHHE TMOJB30BATEICH O HOBBIX MOCTYIUICHHSIX B
OUOINOTEKY, OpraHU3yeT BBICTABKH, COCTABISET CIUCKM HOBBIX IOCTYIUIGHHH JIUTEpaTyphI,
npoBoaut Juu undopmanuu u JIuu kadenp;

- BBINOJIHSCT TEeMaTU4YeCKHe, aJipecHbIe U npyrue
oubmmorpaduueckue CpaBKy;

- mpoBoauT OmbIMorpaduueckre 0030kl MO 3aMPOCcaM MOJIb30BaTEIICH;

- BBINOJHsAET OMOIMorpaduueckue CrpaBKu;

- TPEAOCTaBISET JOCTYII K AIEKTPOHHBIM HH(DOPMAITMOHHBIM pecypcaM;

- OCYWIECTBIISIET KYJIbTYpPHO-TIPOCBETUTEIbHYIO pabOTy C YUTATENSIMU - OPTraHU3yeT
KHIDKHBIE BBICTABKH, IIPOBOAMT TEMATHUYECKHE 0030PBI JIUTEPATYPHI M JPYTHUE MEPOTIPUSITHSL.

3.3. [IpuBuBaeT HaBBIKK MOUCKA WH(GOPMALIUU U €€ MPUMEHEHHS B yueOHOM MpoIecce U
Hay4YHOH paboTe, yMEHHE OPHEHTHPOBATHCS B CIIPAaBOYHO-OMOIMOrpaduueckom amnmapare Llentpa,
MH(OPMALIMOHHBIX ~ CUCTeMax M 0a3ax gaHHbIX. OpraHu3yeT 3aHsATHs 10 OCHOBaM
MH(POPMAIIMOHHON KYJIBTYPHI.

3.4. OGecneunBaeT KOMIUIEKTOBaHHME (DOHAA B COOTBETCTBUU C 00Opa3oBaTeNbHBIMU
CTaHIapTaMH, C Yy4eOHBIMH IUIAHAMH W TPOrpaMMaMH{, TEMAaTHKOW HAayYHBIX HCCIIEIOBaHUI
WNucturyra.

3.5. U3yuaer cTeneHb yAOBIETBOPEHUS MH(POPMAIIMOHHBIX OTPEOHOCTEH COTPYIHUKOB
U cTyieHToB MHCTUTYTa, TPOBOAUT aHAJIN3 KHUT000ECIEUeHHOCTH YUeOHOro mpoliecca.

3.6. OcymecTBisieT y4eT U pa3menieHne (GOHAOB, O0ECreYyMBaeT HUX COXPAHHOCTb,
pecTaBpaluio, aHanu3upyeT 3(h(HEeKTHBHOCTh UCTIONIB30BaHUS (POHIOB.

3.7. Ocy1iecTBaseT criicaHne HeMPOPUIbHON U U3JIUIIHE 1yOJIE€THON JIUTEPATYPBHI.

3.8. OpranusyeT OCHOBHbIE U 110JICOOHBIE (POHIBI U3/1aHUI.

3.9.Bener cucremy OMOIMOTEUHBIX TPAJAUIMOHHBIX M OJEKTPOHHBIX KaTaJlOTOB M
KapTOTeK U 0a3 NaHHBIX C 11€JbI0 MHOT0ACIIEKTHOr0 6MOIHorpadguyeckoro packpbITs (GpoHI0B.

3.10. Opranuzyer cucTeMy TMOBBIIIEHUS KBaJu(duKaluu CcoTpyaHUKOB IleHTpa
HNucturyra.

3.11. Koopauaupyer paboTy ¢ y4eOHBIMU W MHBIMH CTPYKTYPHBIMH TIOJpa3ICIICHUSIMH
HNucturyra.

4. 'YnpasiieHHe, CTPYKTYPa M IITATHI.
MartepuaibHO-TEXHHYECKOE o0ecriedeHne 1esiTeJIbHOCTH

4.1. PykoBoacTBo OMONMOTEKOH oOcCylIecTBIsSeT 3aBenyromuil LleHTpoMm, KOTOpBIH
MOIYUHSETCS 3aAMECTUTENIO IUPEKTOPaA N0 00pa30BaTEIbLHOM 1€ATEIbHOCTH.

4.2. 3aBenytomuii  LleHTpoM HeceT TMOJHYIO OTBETCTBEHHOCTh 3a  PE3YJbTaThl
nestenbHocTH lleHTpa B mpenenax cBoell KOMIIETEHIMM, OpraHu3yeT paboTy, H3Aaer
pacropsbkeHUsT M yKazaHusi, oOsi3aTelbHble Ui Bcex paboTHUKOB MHcTuTyTa. 3aBemyrommid
IlenTpoM Ha3HauaeTcss U OCBOOOXKAAETCS OT 3aHMMAeMOM JIOJDKHOCTU TMPUKA30M JAUPEKTOpa
HNHucturyra.

4.3. 3aBenyromuii [{leHTpoM pa3pabaThiBaeT U COTIACOBBIBAET C SKOHOMHUCTOM INITATHOE
pacnucaHue, BHOCUT IPEUIOKEHHS 110 €r0 M3MEHEHHMIO B COOTBETCTBUU C 3a/ladyaMH, CTOSIILIUMU
nepen Mucrtutyrom u Lentpom. Crnennanuctsl 1 OMOIMOTEKapy HAa3HAYAIOTCS Ha JIOJKHOCTH I10
MPEJCTABICHUIO 3aBEYIONIET0 OMOIMOTEKON B yCTaHOBIEHHOM B IHCTUTYTE MOpsiKe.

4.4. CtpykTypa u mitaTHoe pacnucanue L{lentpa yrBepkaaercst nupexkropom MHcTuTyTa.
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4.5. 3aBenyromuid U COTpyAHMKH LleHTpa mpUHHUMAIOTCA Ha paboTy MO TPYIOBOMY
noroBopy. TpynoBele OTHOIIEHUS paOOTHHKOB LleHTpa peryiampyrorcs 3aKOHOIATEIbCTBOM
Poccuiickoit denepaiuu o Tpye.

4.6. IuctuTyT obecrieunBaeT HeMpepbIBHOE MpodeccnoHaIbHoe 00pa3oBaHUE TepcoHaa
U COBEpILECHCTBOBaHUE €ro MNpoeCCHOHAJIbHBIX 3HAHUM W HABBIKOB, CO37aeT OJIaroNpHUsITHBIC
YCIIOBHS 1151 paOOTHI.

4.7. PykoBoactBo MHMHcruTyra o0ecreurnBaeT TrapaHTHUPOBaHHOE (PUHAHCUPOBAHHE
KOMIUIEKTOBaHMs, npeaocTaBisier LleHTpy HeoOXxoaumble 0i1aroycTpoeHHbIE U 00OpYJOBaHHbIE
Cly’)keOHbIE TOMEIICHHS B COOTBETCTBHMM C JCHCTBYIOIIMMU HOPMaMH, DIIEKTPOHHO-
BBIUHCIIUTENbHYIO, KONUPOBAJIbHO-MHOKHUTEIbHYI0, KOMMYHUKAIIUOHHYIO TEXHUKY U PacXOJHbIE
Marepuabl.

4.8. IlpaBmia mons3oBanus LleHTpa cocTaBisitoresi Ha ocHOBaHUM [IpUMEpHBIX MpaBui ¢
Y4€TOM KOHKPETHBIX YCIOBUH U YTBEpKAAOTCA qupekTopoM MHcTuryTa.

4.9. IlenTp BemeT MOKYMEHTALMIO M MPEACTABISIET OTYETHl M IUIAHBI B YCTaHOBICHHOM
MOPSIAKE.

5. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCThH

5.1. YHUBL nmeet npaso:

5.1.1. CaMOCTOATENIBHO OIpPENeNIATh COEpKaHUE, KOHKPETHbIE ()OPMBI U MEPCIEKTUBbI
pa3BUTHS CBOEH NEATENIBHOCTH B COOTBETCTBUU C LENSIMM U 337jauaMH, YKa3aHHBIMU B HACTOSILIEM
ITonoxenuun.

5.1.2. PaspabaTweiBaTh CTPYKTypy, IITaTHoe pacmucaHue u I[IpaBuna  mosib30BaHUS
entpa MucTuTyTAa.

5.1.3. TIlpenocraBnsiTh Ha yTBEpXkACHHE AUpeKTopy WMHcTUTyTa mpennoxxkeHus 1o
CTUMYJIUPYIOIIUM HaJ0aBKaMm, AoruiataM paboTHUKOB LleHTpa.

5.1.4. IlpencraBnate MHCTUTYT B pa3iMuUHbIX YUPEXKIECHUSAX, OpraHU3aLUAX, IPUHUMATD
HEMOCPEJCTBEHHOE y4yacTHe B paboTe HayuHbIX KOH(EepeHLUH, COBEIaHHH, CeMHHapOB IO
BOIIpocaM OUOIMOTEUHON 1 MHGOPMAIIMOHHO-0MOIHOTrpaduiecKoi N1eaTeTbHOCTH.

5.1.5. IlpoBoauTh coOBEIIaHKUA 10 BOMNpPOCAM, BXOASIIMM B KoMreTeHIuto LlenTpa n
y4acTBOBAaTh B COBELIAHUSX I10 €€ JeATEIIbHOCTH.

5.1.6.  3HakoMuTbCI C  (Qelnepa’dbHBIMH  00pa30BaTENbHBIMU  CTaHJApTaMH,
o0Opa3oBaTeNbHBIMU CTaHJAPTAMU CAMOCTOATENbHO pa3pabarbiBaeMbiMu  PYJIH, yueOHBIMU
mraHamMu 1 tematukod HIMP HWucruryra. IlomydaTe OT €ro CTPYKTYpHBIX IOAPA3LCIICHUN
MaTepuaibl U CBEICHUs, HEOOXOUMBIE JJIs pelIeHusl OCTaBlIeHHBIX nepes LlenTpom 3anay.

5.1.7. Onpenensath nopaaok gocryna k ponaam Llenrtpa.

5.1.8. Bectu B YyCTaHOBJIEHHOM TMOPSJAKE MEPENHUCKYy C JIPYrUMH OuOIMOTEKamH,
OpraHU3alMsIMH.

5.1.9. PacnopsixaTecs mpeaocTaBlIeHHBIMU LIeHTpy acCHTHOBaHUSMM.

5.1.10. OcymiecTBasATh B YCTAaHOBJIEHHOM TMOPSIKE COTPYAHHYECTBO C OWMOIMOTEKaMH,
MHBIMHU YUPEKJICHUAMHU U OpraHU3alUsIMU 110 BOIIpocaM OMOIMOTEYHON AeATEIbHOCTH.

5.2. llenTp 00513aH:

5.2.1. Ob6ecneunTh BBICOKOE KaueCcTBO 00CITyKMBaHUs Mojb3oBareneit LlenTpa.

5.2.2. OtuuthiBaThcs Tniepe MHCTUTYTOM ¥ BBIMIECTOSIIIUMHA HWHCTAaHUUAMHU B
YCTaHOBJIEHHOM HOPSJKE.

5.3. IlenTtp HeceT B  YCTAHOBJIEHHOM  3aKOHOJATEJIbCTBOM  MOPSAKe
OTBETCTBEHHOCTh:
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5.3.1. 3a HeBBIMOMHEHNE (DYHKIIMI, OTHECEHHBIX K €T0 KOMITETCHIIUH.

5.3.2. 3a He oOecnedyeHHE COXPAHHOCTH OHOIMOTEUHBIX (HOHIOB, TMOMEIIECHUH U
o0opyI0BaHUA.

5.3.3. 3a HecoOmrofeHnEe TPaBWI M HOPM OXpaHbl TpPyJda, TEXHUKH O€30MacHOCTH M
IIPOTHBOINOXKAPHOU GE€30IIaCHOCTH.

5.3.4. 3a HECcOOII0IeHNE TPYAOBBIX OTHOLIEHUH, peraaMeHTUpPyEMBbIX
3aKkoHOJaTeabCTBOM P® 0 Tpyzae M KOMIEKTUBHBIM JOroBOpoM COYMHCKOro MHCTUTYTA ((puinana)
PYIH, npukazamu Pexkropa PYIH, [lupexropa Mucturyra.

5.3.5. PaGotHuku lleHTpa, BUHOBHBIE B IPUYMHEHUM ylIepOa, HECYT MaTEPHAIbHYIO U
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHO/IaTEIICTBOM.

6. Koutpoab 3¢dexTuBHocTH nesrebHocTu LenTpa

6.1. Kontposib 1 mpoBepka 3pPpekTUBHOCTH JiesTenbHOCTH LleHTpa ocyiiecTBisercsa Ha
OCHOBE paCHOpSAIUTENIbHBIX JOKYMEHTOB JupeKkTopa MHCTUTyTa myTeM IpOBENEHUS BHYTPEHHHUX
ayJUTOB.

6.2. KoHTpons 3(dekTuBHOCTH nesTeNbHOCTH LleHTpa OCYIIECTBISIET 3aMeCTUTENb
JIMPEKTOpa 10 00pa3oBaTeIbHOM IeATEIbHOCTH.

8.3. 3aBenmyromas LIeHTpOM €XKEroJHO OTUYUTHIBACTCS O PE3YNbTaTax IesITeIbHOCTH
Ilentpa nepes 3aMecTUTENEM TUPEKTOpa 10 00pa3oBaTesbHON AedrensHocTd MHcTuTyTa. OTYeT 0
pe3ynbTaTax JAeATeabHOCTH LleHTpa B KaJlleHJapHOM o1y MOJKET 3acilyIlIMBaThCS Ha 3aceaHUusX
VYuenoro cosera MHcTuTyTa/3acenanusx Jupexropara.

7. 3akJII0YUTe/IbHbIE M0JI0KEHUS

7.1. Hacrosimee [Tonoxxenrne mpuHUMAaETCsl Ha 3acejaHun Y4eHoro coBera MHcTuTyTa M
yTBEpXKAaeTcs NpuKazom aupekropa Mucturyra.

7.2. Hacrosiiee IlonokeHne BCTymaeT B CUIIy C MOMEHTA YTBEPKACHHUS.

7.3. OpurvHan JaHHOTO JIOKQJIBHOTO HOPMAaTHUBHOTO JIOKYMEHTa XpaHUTCA B
OpraHM3alIOHHOM OT/eJie YTIpaBIeHUs 110 OPraHu3allMOHHON 1 KaapoBoil padote MHcTtutyTa.

7.4. I3MeHeHus U JononHeHUs B Hacrtosee [lonoxxeHue BHOCATCA B YCTAHOBIEHHOM B
WNHcTuTyTe MOps/iKe U yTBEPXKAAIOTCS MPHUKa3oM aupekTopa WHCTUTyTa Ha OCHOBaHMM pELeHUs
VYyenoro cosera MHCcTHTYTA.

7.5. YBOoJbHEHHE WM MEPEBOJ Ha JIPYryl0 JOJKHOCTh paboTHUKOB lleHTpa B ciydae
JUKBUJIALMU WM PEOPraHU3alluy CTPYKTYPHOIO MOAPA3JEIECHUs ITPOU3BOJUTCS B COOTBETCTBUHU C
TPYZIOBBIM 3aKOHOJATENbCTBOM Poccuiickoit Penepanmu.

[Tonoxenne «OO0  yueOHO-HaydyHOM  HMH(POPMAIMOHHOM  OHMOJMOTEYHOM  IIEHTpE
CounHckoro  wHCTUTyTa  (punmama)  deaepadbHOr0  TOCYAAPCTBEHHOTO  aBTOHOMHOTO
00pa3oBaTeNbHOTO YUYPEKIEHUS BBICIIEr0 oOpa3oBaHus «POCCHICKHN YHUBEPCUTET IPYKOBI
HapoJI0B» MPHUHATO HA 3aceTaHuu YueHoro coBera Counnckoro naHctutyTa (punuana) ®PI'AOY BO
PYJIH «04» utons 2022 r., npotokos Ne 03-04/10 .
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