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1. O01mme moJ1oKeHus

1.1. Kadenpa Teopuum M HCTOPUM TrocyAapcTBa M IpaBa (namee - kadenpa) sBiseTCs
0a30BbIM Yy4eOHBIM MOpa3fCiIcCHUEeM [opuandeckoro ¢akyiabrera (magee - HOD) CouuHCKOro
uHcTuTyTa (Dmimuana) QemepasbHOTO TOCYIApCTBEHHOTO aBTOHOMHOTO — 00pa30BaTEIbHOTO
YUpEKACHUS BhICIIET0 00pazoBanus «Poccuiickuii yHuBepcuTeT Apy)Obl HapooB nMeHH [laTpuca
JlymyMObl» (manmee - MHCTUTYT), OCYLIECTBISIONIMM Yy4eOHYIO, METOAMYECKYI0O U Hay4HO-
HCCIIEIOBATENbCKYIO AESITEIbHOCTh, BHEYUEOHYIO U BOCIIUTATEIbHYIO pad0oTy ¢ 00yJaroIUMHUCS.

1.2. TlonHoe HauMeHOBaHHE KadeIpbl Ha PYycCKOM s3blKe: Kadeapa TEOpUH U HCTOPHH
rocynapcTBa u npasa. CokpalieHHOe HanMeHOBaHUE Kadeapsl Ha pycckoM si3bike: kKadeapa TUTTL

1.3. HaumeHnoBaHue kadeapbl yCTaHABIMBAETCS IPU €€ CO3aHUU U MOKET U3MEHSAThCS MPH
€€ peopraHn3alvi U B MHBIX CIy4YasX Ha OCHOBaHUHU pelieHus yueHoro cosera PY J1H.

1.4. Kadenpa B cBoeit gesrenbHOCTH pykoBoacTByercss Koncruryumeidt Poccuiickoit
Oenepaunn, TpynoBeiM koaekcoMm  Poccuiickoii  ®Depeparuu, DeaepalibHbIM — 3aKOHOM
otT 29.11.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii deaepanumny, THBIMA HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®Depepannu, perJjaMEHTUPYIOIIMMHU YYEOHYI0 U HAyYHYIO
JeSTeNbHOCTh  O00pa3oBaTeNbHBIX  OpraHum3auuil  Bblcmiero  oOpasoBanus, IlomoxkeHuem
«O Coumnckom wuHcTHTYyTEe ((mnmane) ¢eaepaabHOr0 TOCYJapCTBEHHOTO aBTOHOMHOTO
00pa30oBaTEeNbHOIO YUYPEXAEHUS BbICHIEro oOpa3oBaHUs «PocCHUICKUI YHHBEPCUTET ApYKObI
HaposioB umeHH [latpuca JIymymOw1» (nanee — Ilonoxenue 06 MHCTUTYTE), PEIICHUSIMU YYEHOTO
coeta PYJIH/MHctuTyTa u (dakynpTera, NpUKa3aMH M PACIOPSOKEHUSMH PYKOBOJICTBA
uHctutyTa/PYJIH, TpeOoBaHMAMH K »3IEKTPOHHON HH(OPMAIMOHHO-00pa3oBaTeNIbHON cpeje
(mnanee — DOUOC), nokambHBIMH aKTaMM, PErJaMEHTHPYIOIIMMU TPUMEHEHHE 3JIEKTPOHHOIO
0o0y4eHMs M TUCTAHIMOHHBIX O0Pa30BaTENIbHBIX TE€XHOJOTHH, 3JIEKTPOHHOIO JTIOKYMEHTO00O0pOTa,
MHBIMU JIOKAJIbHBIMU HOpMaTuBHbIME akTamu PY JIH/MuctutyTa u HactosiiuuMm [lonoxeHuem.

1.5. Kadenpa sBnsercs Belyckaroleil, pa3pabaTbiBaeT OCHOBHBIE 00pa3oBaTelbHbIE
IpOrpaMMbl TI0 HaIlpaBJIEHUAM TOATOTOBKH, 3aKpEeIUIEHHBIM 3a Kadenpol, peanuzyembie
B MHCTUTYTE B COOTBETCTBHHM C TPeOOBaHUAMHU (eiepalibHBIX TOCYAapCTBEHHBIX 00pa30BaTEeIbHBIX
CTaHJIapTOB BBICHIET0 00pa3oBaHus M (WiIM) 00pa30BaTENIbHBIX CTAHJAPTOB, CAMOCTOSITEIBHO
YTBEP)KIaeMbIX YHHUBEPCUTETOM, GOpMHUPYET paboure MporpaMMBbl JUCHUIUIMH O PEATU3yeMbIM
o0Opa3oBaTeNpHbIM IIpOrpaMMaM, BEJIET MPENoJaBaHue CIEUHUAIbHBIX U MPOQUIbHBIX JUCIHUIUIMH
U SBISETCS OTBETCTBEHHOM 3a BBIIYCK OOydamomuxcs IO peaau3yeMbliM Kadeapoi
o0pa30BaTeNbHbIM IPOTPaAMMaM.

1.6. Kadenpa obecrieunBaeT MOATOTOBKY  MAaTepUAIOB s JIMIEH3UPOBAHHUS
U aKKpeOuTalMM 3aKpelyIeHHbIX 00pa3oBaTeNIbHbIX IPOrpaMM  BBICHIETO  OOpa30BaHUA,
OCYILIECTBIISIET COAECHCTBHUE TPYJOYCTPOICTBY BBIITYCKHUKOB U CBSI3b C HUMHU.

1.7. Hacrosimee IlomokeHue, a TakXke W3MEHEHUs, BHOCHUMBIE B HEro, YTBEP)KIAIOTCS
Y4EHBIM COBETOM MHCTUTYTA U BBOJAATCS B ACHCTBHE IPUKA30M AUPEKTOPA UHCTUTYTA.
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2. OcHOBHBIE 32/1a4U

OCHOBHBIMU 33JJa4aMU AESITETbHOCTU Kadeaphl SABISIOTCS:

2.1. OcymiecTBieHue y4eOHOTrO Mpollecca B OYHOM, OYHO-3a0YHOM WIIM 3a04HON (opMax
oOyueHHusi MO BCEM YPOBHSM OOpa30BaHUA [0 3aKPEIUVIEHHBIM 3a Kadeapoil IUCHUILIMHAM
B COOTBETCTBHU C YTBEPKACHHBIMU PabOYMMH y4eOHBIMH TUITAHAMU W PabOYMMHU MPOTpPaMMaMH
mucuuminH. Peanuzanus oOpa3oBaTenbHBIX MPOrpaMM C MPUMEHEHHEM AJIEKTPOHHOIO OOyueHus
Y JTUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHOIOTHH (IIPH HEOOXOIUMOCTH).

2.2. Cozpmanue yclOBMMA  JJIi  yIOBJIETBOPEHHs]  MOTpeOHOCTEH  00ydarommxcs
B HWHTEJUICKTYaJIbHOM, KYJIbTYPHOM W HPAaBCTBEHHOM pa3BUTHH B Ipolecce 00pa3oBaTEIIbHO-
HAyYHOU JEATENbHOCTH.

2.3. Opranmzanusi ©w TMpoBeneHHWE (YHIAMEHTAIBHBIX W MPHUKIAJHBIX  HAyYHBIX
UCCIeoBaHui 1o npoduio kaheapsl.

2.4. TloarotoBka, TMEPENOArOTOBKA ¥ IOBBINICHUE KBATH(PUKAIUU  CICIIHAIUCTOB
0 MPOrpaMMaM JOTIOTHUTEILHOTO 00pa30BaHusl.

2.5. OcymecTBiieHHE JI€ATETLHOCTH, HANpPaBICHHOW Ha CO3JaHUE YCIOBUU IS
camMoomnpe/elieHus OOydYalomUXCcsi Ha OCHOBE COLMOKYIbTYPHBIX, JYXOBHO-HPaBCTBEHHBIX
LIEHHOCTEN M MPUHATHIX B OOIECTBE MPaBUJ M HOPM IOBEICHMS B MHTEpPECAX YEJIOBEKa, CEMbH,
o0IiecTBa ¥ TOCy1apcTBa.

2.6. HanaxxuBaHue M OCYIIECTBICHUE CBsI3€H C BEAYIIMMH POCCUHUCKUMHU U 3apyOEKHBIMU
oOpa3oBaTenbHBIMH W (WJIM) HAyYHBIMU OpTraHHM3aAIMsAMH, a TaKKe C HCCIeI0BaTeIbCKUMU
[IEHTPaMH IO BOIIPOCaM, CBSI3aHHBIM ¢ €€ Y4eOHOI 1 HaydHOIl paboToi.

3. DyHKkumnu

Kadenpa ocymectBiser cneayromue QyHKIUU:

3.1. YuebHas u yueOHO-MeTOANYECKas AEITEIbHOCTD:

3.1.1. IlIpoBogut Bce BUABl Y4E€OHBIX 3aHATHMA 1O BceM @opmam oOyueHus
10 3aKPeIUIEHHBIM 3a KadeIpol NTUCIUIIIMHAM B COOTBETCTBHM € pabo4YMMHU y4eOHBIMHU IUIaHAMH,
o0Opa3oBaTeNbHBIMU MPOTPAMMAaMHU, PACMCAHUEM YYE€OHBIX 3aHATUN U TPEOOBAHUSMHU JOKAJIbHBIX
HOpPMAaTHBHBIX akTOB HHCTUTYTa/PVY JIH.

3.1.2. Pa3pabatbiBaeT y4eOHbIE IUIaHBI [0 pealn3yeMbIM 00pa30BaTEIbHBIM MPOTPAMMAM,
KaJeHJapHble yuyeOHble rpadukd, pabodyve NporpaMMbl JUCIHMIUIMH, IPOrpaMMbl y4deOHOH
Y TIPOM3BOJICTBEHHOW MPAKTUKH, TPOTPAMMBI HTOTOBOM aTTECTAllMU C YIETOM TpeOOBaHUI pHIHKA
TpyAa Ha OCHOBe (QelepalbHbIX TOCYIapCTBEHHBIX O0pa30BaTEIbHBIX CTAaHAAPTOB BBICIIETO
oOpa3zoBanusi W (MIM) caMOCTOSTENhHO yTBepxkaaembix PYJIH oOpa3oBaTeinbHBIX CTaHIApTOB,
denepanbHBIX TOCYAApCTBEHHBIX TpeOOBaHUIl, CcaMOCTOATENbHO ycTaHaBiuBaeMbix PYJIH
TpeOoBaHUI.

3.1.3. PazpabatbiBaeT paboune HporpamMMbl IUCIHIUIMH, 3aKpEIUIEHHBIX 3a Kadeapow,
MPOBOAUT MX COTJACOBAaHHWE U MPEACTaBIseT HA YTBEPXKICHHE B YCTAaHOBJIEHHOM B HHCTUTYTE
MOPSJKE.
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3.1.4. OGecneunBaer aktyaiabHOe cocTosiHue KypcoB B DMOC mo BceMm 3akperieHHbIM
JUCIUIUIMHAM, B TOM YHCJE pa3MelleHre pabodmx mporpamM, (OHIOB OIEHOYHBIX CPEICTB
U METOJMYECKHX MaTepUaOB.

3.1.5. YuacTtByeT B MEpONPHUATHIX IO MOBBIIIEHUIO KadecTBAa OOyUeHHs] M MOJCPHU3ALNU
y4eOHOro Inpolecca, IPOBOAUMBIX HHCTUTYTOM.

3.1.6. Opranu3syer 1 OCyIIECTBISIET KOHTPOJIb 32 CAMOCTOATEIBHOM paboTol 00yJaromuxcs,
3a BBIOJIHEHHMEM KYypCOBBIX pPa0OT, MPOEKTOB, BBIMYCKHBIX KBaIU(UKALMOHHBIX paboT,
3a UCTIOJIHEHUEM WHANBHYaIbHBIX TUIAHOB PaOOTHI MperoaaBaTeneii Kageapsl.

3.1.7. ObecniedynBaeT MOBBIINIEHUE KayecTBa MpeNoJaBaHUs MYTEM COBEPIIEHCTBOBAHUS
UMEIOIINXCS METOANK OOYUEHUs, U3Y4aeT U BHEAPSET HOBBIE METOJAUKH U TEXHOJIOTHU O0yYCHUSI.

3.1.8. OcyuecTBiasieT B YCTAaHOBJIEHHOM IOps/IKE TEKYILUH KOHTPOJb YCIIEBAEMOCTH
Y TIPOMEXYTOUYHYIO aTTECTALUIO 00YJaIOIIUXCSI.

3.1.9. Opranuzyer © OCYIIECTBISIET TI'OCYJAapCTBEHHYIO HTOTOBYIO  aTTECTAlMIO
BBIITYCKHHUKOB IO peajn3yeMbIM Kadeapoii 00pa3oBaTeIbHBIM IPOTPaMMaM.

3.1.10. Oxka3piBaeT B YCTaHOBJIEHHOM B HHCTHUTYTE MOPSAIKE IUIaTHbIE 0Opa3oBaTelbHbIC
YCITyTH 110 poduIro Kadeapsl, peaan3aliio TOMOIHUTEIFHBIX 00pa30BaTeIbHBIX IPOTPAMM.

3.1.11. VYcranaBnuBaeT CBSI3W C OpraHU3alMsIMM U OpraHaMu o00pa3oBaHUs B LEJIX
0000IIeHUsT W PACIPOCTPAHEHUST WHHOBAIIMOHHOTO OMNBITA M OKa3aHWs HAayYHO-METOAMYECKOU
MIOMOIIM IIKOJIaM M IPYTUM 00pazoBaTeIbHBIM OpraHU3alMsM.

3.1.12. ObGecneunBaeT BO3MOXHOCTb OCBOEHHUS O0OpPa30BaTENbHBIX MPOTPaMM JIMLAMHU
C OTPaHMYECHHBIMH BO3MOKHOCTSIMH 3/I0pPOBBSI H HHBAIUIAMHU.

3.2. HayuHas nesTenbHOCTD:

3.2.1. VuacTtByeT B Hay4yHO-HMCCJIEI0BATENbCKOW JIE€ATEIBHOCTH WHCTUTYTA, IPOBOAUT
Hay4HbIE MCCIIEJOBaHUS TO (DyHIAMEHTAIbHBIM, COLMAIbHO-SKOHOMHUYECKUM U TYMaHUTapHBIM
HampaBJICHUSAM 10 TpobieMaM BBICHIETO 00pa30BaHUS B TECHOW CBSI3M C 3aJadyaMH ITOBBIIICHUS
KayecTBa MOATOTOBKU O0YYarOIUXCS.

3.2.2. TlpoBoaWUT HAyYHO-METOJIMYECKHE CEMHHAphl € OOCYKIEHHEM BOIIPOCOB,
HamNpaBICHHBIX Ha TIOBBIIEHME YPOBHSA II€arorM4eckoro MacTepcTBa IpenojaBaTesel,
3aCIIyIIMBAET OTUETHI MPENoAaBaTeNIe O MOBBIMICHUH KBATU(DHUKAIIUN.

3.2.3. IIpoBOOUT SKCHEPTHYIO OLEHKY 3aKOHYEHHBIX HayYHO-HCCIEI0BATENbCKUX pPadoT,
TaéT 3aKITFOYEHUS U PEKOMEHANN 00 OMYOJMKOBAaHUU PE3YJIbTaTOB HAYYHBIX pa3paboToK, 00 MX
BHE/IPEHUU U MCIIOJIb30BaHUU B y4eOHOM IpoIiecce.

3.2.4. OcymecTBIsieT B YCTAaHOBJICHHOM IOPSAIKE COTPYAHUYECTBO C Kadeapamu IPYrHx
00pa3oBaTeNbHBIX OpPraHMW3alMi BBICIIEr0 OOpa30BaHMs, B TOM YHCIE 3apyOeKHBIMH, a TaKKe
C HayYHO-MCCIIEIOBATEILCKUMH OPTaHU3ANUSIMH 10 TPOMUITIO TEATEILHOCTH Kadeaphl.

3.2.5. Opranuzyet Hay4YHO-HCCIEI0BATENBCKYIO pa00Ty 00yJarOIIIXCSl.

3.3. BocniutarenpHas paboTa ¢ 00y4yaronuMuUcs:

3.3.1. yuactByeT B (pOPMHUPOBAHUHM U DPA3BUTUU KYJIBTYPHBIX M HPABCTBEHHBIX KaueCTB
o0yJaronuxcs;
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3.3.2. opraHu3yeT 1 MPOBOJIUT BHEYUEOHYIO BOCIIUTATEIIbHYIO padOTy ¢ 00yJaronuMucCs;

3.3.3. opraHuzyer M NPOBOJUT MEPONPHUATHA TO (POPMHUPOBAHUIO Y OOYYAIOLIUXCS
AHTUKOPPYIIIMOHHOIO MUPOBO33PEHUS U HETEPIUMOCTH K KOPPYILIMOHHOMY IIOBEJICHUIO.

3.4. [IpoBoauT paboTy 1Mo mpoGopUEHTAIINH 00YIAFOIITHXCS:

3.4.1. yvactByer B mpodOpUEHTAIMOHHOW paboTe B MIKOJAaX, JHUIEAX, KOJUICIKaX,
B OpTaHU3aIUAX, YIPEKICHHUSX 10 OpraHu3auy Habopa u mpuéMa abuTypHEeHTOB B HHCTHTYT;

3.4.2. pa3BUBaeT COTPYJHUYECTBO C OpraHU3alUsIMH B TOATOTOBKE CHEIMAIMCTOB
o npodminto Kadeapsr;

3.4.3. coneicTByeT TPYAOYCTPOMCTBY BBITYCKHUKOB.

3.5. Opranu3zanvoHHas AeATEIbHOCTb:

3.5.1. opranuzyer HAEATENLHOCTh B COOTBETCTBUU C pPAOOUYMMHU y4eOHBIMU ILJIaHAMH,
KaJICHJapHBIM y4eOHBIM Ipa)KOM U TOJOBBIM IUIAHOM paboThI Kadeapsl u FOD;

3.5.2. Beger yuet pabouero BpeMeHH pabOTHUKOB Kadeapsl,

3.5.3. IpoBOIUT MEPONPUATHS U MPUHUMACT MEPBI TI0 00ECIIeYCHHIO 0€30MaCHOCTH JKU3HH
U 370pOBbs, MO OOECHEUEHHIO OXpaHbl TpyJa W HOXKapHOW Oe3omacHOCTH oOOydaroluxcs Hu
pabOTHUKOB MPH MPOBEICHUN YYEOHBIX M MPAKTUUYCCKUX 3aHSATHH B 3aKPEIUIEHHBIX 3a Kadeapoi
ayAUTOPUAX U IOMEIIECHUSX;

3.5.4. nmpuBneKaeT K MeJaroruvecKoil IesTeIbHOCTH BEAYIIUX YUYEHBIX M CHEIHATIHCTOB
HAyYHBIX OpraHu3aIuii;

3.5.,5. ywactByer, B YCTaHOBJICHHOM B WHCTHUTYTE€ TIOpSJIKE, B KOMIUICKTOBAHUU
Y OCHAIIICHUH 3aKpETIEHHBIX 3a Kadeapol yueOHbIX ayIUTOPHH U MOMEIIEHHH COOTBETCTBYIOIIUM
MaTepHabHO-TEXHUYECKUM  O00OpYyJIOBaHUEM, HEOOXOAMMBIM JUIs  OpraHu3aluu  y4deOHo-
BOCIIUTATEIFHOTO M HAYYHOTO TpoIIecca,

3.5.6. oopmisier nHPOPMAIIMOHHBIE U METOJMYECKHUE CTEHJIbI COIPOBOXKICHUS Y4eOHOTO
nporiecca;

3.5.7. obecrieunBaeT BeleHHE OQUIMATIBHBIX HH(OPMAIIMOHHBIX PpecypcoB  Kadeapbl
B COLIMAJIBHBIX CETAX, TOCTYII K KOTOPBIM HE OrpaHHWYeH Ha Tepputopun Poccuiickon ®Penepanny,
BKJIIOYasl ONepaTMBHOE HH(DOPMUPOBaHME OOYdYaIOUIMXCS O COOBITUAX Kadeapbl, M3MEHEHHSX
B y4eOHOM Tporiecce, TOCTHKEHUAX 00YyJaloNINXCs U MPero1aBaTenei;

3.5.8. ocymecTBigser  MH(MOPMAIMOHHOE  CONMPOBOXKJEHHE  Yy4eOHOro  mpolecca
Ha oOpa3oBaTeIbHOM TMOpTayie (B AJIEKTPOHHOW WHGOPMAIIMOHHO-00pa30BaTEeIbHONW Cpelie),
obecrieynBas aKTYalbHOCTh Y4€OHO-METOAMYECKMX MaTepUalioB M JOCTYN OOYyYaroLIuXcs
K DJIGKTPOHHBIM KypCaM.

4. CTpykrypa kadenpsl

4.1. Crpyktypa Kadeapsl (OpMHUpPYETCS B COOTBETCTBUH C XapaKTEpPOM JIEATEIbHOCTH
Kadeapbl ¥ MOXKET BKITIOYATh B ce0s1 yueOHbIC U Hay4YHBIC JJa0OpaTOpUH, CEKTOpa.

4.2. llltatHoe pacniucanue kKadeapsl GopMupyeTcst B 3aBUCUMOCTH OT Mpoduis kadeapsl u
YCTaHABJIMBACTCSl HAa KaXIbli Y4eOHBIH TOJ] B COOTBETCTBHH C YTBEPKIEHHBIMH JUPEKTOPOM
MHCTUTYyTa HOpMaMu  y4yeOHOW  Harpy3ku. IlltaTHoe  pacnucaHue — COIJIaCOBBIBAETCS
B YCTAaHOBJICHHOM IOPSIIKE, YTBEPIKIACTCS JUPEKTOPOM HHCTUTYTA.
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5. PykoBoacTBO

5.1. KoopauHanuio JesaTeNbHOCTH Kadeapbl OCYIIECTBISAET JIeKaH IOPUIUYECKOrO
¢bakynbTera. OO1Iee pyKOBOACTBO JEATEIBHOCTbIO Ka(eIpbl B paMKaxX KOMIIETCHIIMHU HHCTUTYTa
OCYILIECTBIISAETCS TUPEKTOPOM MHCTUTYTA U €TI0 3aMECTUTEIISIMU 10 HAIIPABJICHUSM JESITEIbHOCTH.

5.2. HenocpencTtBeHHOE  PYKOBOACTBO  JESTEIBHOCTbIO  KadeApbl  OCYLIECTBISET
3aBenyrommii kadenpoi, BBIOMpPAEMBI B COOTBETCTBUU C 3aKOHOAATEIHCTBOM PoCCHIiCKOM
@enepani B YCTAaHOBIEHHOM B MHCTUTYTE MOpsAaKe. 3aBeAyromuid kadeapoil moauuHsiercs
HETOCPEJICTBEHHO JIeKaHy IOPHINYECKOTo (aKyiabTeTa W JACHCTBYET B MpeaesiaX IOJHOMOYHH,
YCTaHOBJICHHBIX HacToAMM llonoxkeHnem, Tpy10BbIM JOTOBOPOM U JIOKaJbHBIMH HOPMAaTHBHBIMU
aKTaMH WHCTHUTYTA.

5.3. 3aBeayromuit Kadeapoii:

5.3.1. paspabareiBaeT TeKymlMe€ W TEPCHEKTHBHBIE IUIAHBI  PabOTHl  Kadeapsl
10 HAIPaBJICHUSM €€ JeSITEIbHOCTH;

5.3.2. HEMmOCpeACTBEHHO PYKOBOAHWT BOCIUTATEIbHOM, Y4eOHOH, HAy4HOH, yd4eOHO-
METOANYECKON paboTON KOJIIIEKTUBA Kadeaphl;

5.3.3. ocymiecTBiIsieT pacIpenesieHue IeJarorn4eckoil Harpy3kd W (DyHKIIMOHAJIBHBIX
00s13aHHOCTEH MeXxay paboTHUKaMH KadeIpbl U KOHTPOJIMPYET CBOEBPEMEHHOCTb U KauyeCTBO
UX UCTIOJHEHUS,

5.3.4. ocyuiecTBIseT KOHTPOJb 3a CBOEBPEMEHHBIM HAIOJHEHHWEM M aKTyalu3anuein
ANEKTPOHHBIX KYPCOB TUCIHUIUIMH Ipernoaasarensimu kapeapsl B DJUOC;

5.3.5. obecnieunBaer yuer pabouero BpeMeHH PaOOTHUKOB Kadeapbl M CBOCBPEMEHHYIO
nepeaauyy tadens yuyera pabouero BpeMeHH B OTJIeNl OyXTaJITepCKOTO y4eTa U KOHTPOJIS,

5.3.6. TOTOBUT M MpEICTABIISET HA YTBEPXKACHNUE B YCTAHOBIEHHOM IMOPSAKE TUTAHBI pabOTHI
kadeapsl 1 MTHIUBUAYaJIbHBIE TIaHBI paOOTHI NpenoaBareneil kadeapsl;

5.3.7. opranusyeT 3aMeHy OTCYTCTBYIOIIETO Ha YIeOHOM 3aHSTHH TPEIO1aBaTels;

5.3.8. mpucyrcTByeT Ha Yy4eOHBIX 3aHATHAX, a TAaKKE Ha SK3aMEHaX M MCIBITaHHIX
10 BBIOOPY;

5.3.9. perymspHO NPOBOAMT 3acelaHus Kadeapbl MO OOCYXKIECHUIO 3allylaHMPOBAHHBIX
U TEKYIIUX BOIPOCOB Yy4yeOHOW, HayudyHOH, y4eOHO-METOAMYECKOH JesSTENIbHOCTH pPaOOTHHUKOB
Kadeapel U BOCIUTATENbHOM padoThI,

5.3.10. moxaroTaBIMBaeT 3aKIOYEHUS MO 00pa30BaTEIbHBIM MPOrpaMMaM M JHCHUTUIMHAM
kadeapsl, 1o 00pa3oBaTeNbHBIM IporpaMMam Jpyrux kageap O u unctutyTa;

5.3.11. BHOCHT B YCTaHOBJCHHOM TIOPSJIKE PYKOBOJICTBY HWHCTUTYTa TMPEIJIOKECHUS O
MOOIIPEHNH JINOO0 HAJIOKEHUH JUCUUIUIMHAPHBIX B3bICKAHUIN B OTHOIIEHUH paOOTHUKOB Kadeapsl;

5.3.12. yyacTtByeT B YCTaHOBJICHHOM IIOpSAKE B TIOJATOTOBKE DEIICHHWH IO BOIPOCAM
(uHAHCOBOTO, KaIPOBOT0, MAaTEPUAILHO-TEXHUYECKOT0 00eCIIeueHus IeATeIbHOCTH Kadeaphl,

5.3.13. mo cormacoBanuio ¢ jgekaHoM HO® uzmaér oOs3arenbHBIC JUIT BCEX PaOOTHUKOB
Kadeapsl pacropsKeHus,

5.3.14. opranusyer u OCYIIECTBISET KOHTPOJb 32 MPAKTHYECKON MOATOTOBKOM, KYPCOBBIMH
U BBIITYCKHBIMH KBaJTU(UKAIIMOHHBIMU paboTaMu 00y4aroImuxcs;
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5.3.15. obecrnieunBaeT COCTaBICHUE U XPAaHCHUE BCEX BHJIOB JIOKYMEHTAIIMM M OTYETHOCTH
[0 MUTOTaM JESATENbHOCTH KadeApbl B COOTBETCTBUM C YTBEPXKIECHHOW HOMEHKJIATYpPOW Jel
WHCTUTYTA,

5.3.16. yuacTByeT B HaJaKMBAaHMM MEXBY30BCKHX CBsi3eld Kadeapbl C PpPOCCHUICKUMH
U 3apyOexHbIMM 00pa3oBaTeIbHBIMH OpraHU3allMIMU M HAyYHBIMH LEHTpaMHM II0 BOIIPOCAM,
CBSI3aHHBIM C €€ y4eOHOU U Hay4HOH paboToil.

5.4. 3aBepyromuii kadenpoil uMeeT Apyrue IpaBa U OOSI3aHHOCTH, HPEAYCMOTPEHHbIE
JNEUCTBYIOIIMM  3aKkoHonzarenscTBOM  Poccuiickoir ~ ®denepauuu, TPYLOBBIM  JOIOBOPOM,
JOJKHOCTHOM MHCTPYKIMEH M MHBIMU JIOKATbHBIMU HOPMAaTUBHBIMH akTaMu UHCTUTYTa/PY JIH.

5.5. KomnernanbHbIM OpraHoMm yrpaBlieHHs Kadeapod sBIsSeTcS 3aceqaHue Kadeapsl,
IIPOBOJIUMOE 0] IPEJICeIaTeNIbCTBOM 3aBeayolero Kadeapsl, B KOTOPOM INPUHUMAET ydacTHe
C IpPaBOM pEUIAloIIEro Trojoca MpodeccopcKo-MpenogaBaTesibCcKuil coctaB Kadeapbl, BKIOYas
coBMecTUTeNEeH. B romocoBanuu mo BompocaMm pEKOMEHJALMU Ha JOJDKHOCTH IIENarOrH4eCcKuX
pabOTHUKOB, OTHECEHHBIX K MPO(ECcCOPCKO-TIPENoIaBaTeIbCKOMY COCTaBy, MPUHUMAIOT Yy4acTHE
TOJIBKO IITaTHbIE NpenojaBareny. Ha 3acenanuu kadeapsl paccMaTpuBarOTCsl OCHOBHBIE BOIIPOCHI
JESITeTHbHOCTH U Pa3BUTHS KadeIpol.

VY4eOHO-BCIIOMOraTeNNbHbIM epcoHal U Ipyrue paboTHUKH Kadeapbl NPUHUMAIOT ydacTue
B 3acelaHWU Kadeapsl C IMPaBOM COBEMIATEIIBHOTO TO0J0ca TPHU PACCMOTPEHUH OTACIBHBIX
BOIIPOCOB, KACAIOINXCS UX ACSITEIbHOCTH.

3acenanue kadeapbl MPOBOAMTCA, KaK MpPaBHIIO, OJUH pa3 B MeCSl B COOTBETCTBHUH
C TOIOBBIM IUTaHOM paloThl. BHeouepenHble 3acefaHuss MOTYT MPOBOJUTHCS IO Mepe
HE00XO0AUMOCTH.

3acenanue kadeapsl sBISIETCS MPaBOMOYHBIM, €CJIM Ha HEM NPUCYTCTBYET HEe MeHee 2/3
OT CIHCOYHOTO COCTaBa MEJarornyeckux pabOTHUKOB Kadeaphl, 3aMEIAoNMX JOKHOCTH
npodeccopcKo-IpernoaaBaTeIbCKOro coctaBa (IITATHRIX U pabOTaIOMIMX Ha YCIOBUSIX BHYTPEHHET O
COBMECTHTENIbCTBA).

Ha «xaxnom 3acemanuu kadenpbl BeA€TCs IPOTOKOJ, KOTOPBIM  IMOANKCHIBAETCS
3aBeqyoUMM Kadenpoil u cekperapeM 3acefanus kadenapsl. [IpoTokonsl XxpaHsaTes Ha Kadeape Ui
JalbHENIIe! nepeiayn B apXuB UHCTUTYTA B YCTAaHOBJIEHHOM IOPSJIKE.

6. PaboTHuku kadenpsol
6.1. K paborHukam kadeapbl OTHOCATCS NeAarornyeckue pabOTHHUKH, OTHOCSIIHECS
K JOJDKHOCTSAM TPO(heccOpCKO-PEnoaaBaTeIbCKOr0 COCTaBa, yu4eOHO-BCIIOMOTaTeNbHBIN U HMHOM

MepCOHAIL.
6.2. K memarormueckoit IesaTenbHOCTH Ha Kadeape JTOMyCKaroTCs JINIA, UMEIONIHE BBICIICEe
oOpa3oBaHmHe (cnenuanurer, MarucTparypa), COOTBETCTBYIOIINE KBaJTU(DUKAIIMOHHBIM

Tpe6OBaHI/I$[M, npeayCMOTPCHHBIM E)II/IHI)IM KBaJ'II/I(l)I/IKaI_[I/IOHHI)IM CIIPpaBOYHHUKOM HOH)KHOCTGI)’I
PYKOBOJUTENEH, CIEMUATUCTOB U ciyxammx (paznen «KBamugpukalMoHHbIE XapaKTepUCTUKU
JOJDKHOCTEH pabOTHUKOB 00pa3oBaHUsI») U (WJTK) TPOPECCHOHATIEHBIM CTaHIapTaM U HE UMEIOIITNE
OrpaHUYEHUI Ha 3aHATHE ME€JarorHYecKO JesTeNbHOCThIO, YCTaHOBJEHHBIX cTaTbel 331
Tpynosoro kogekca Poccniickoit denepanumn.
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OO6pa3oBarenbHbIN 1IeH3 U KBaTU(UKALMS YKa3aHHBIX JIML TOATBEPKIAAIOTCS JOKYMEHTaMU
O COOTBETCTBYIOILIEM YpPOBHE 00pa3zoBaHMs W (MJIM) KBaTU(HUKAIMH, B TOM YHUCIIE JOKYMEHTaMH
MHOCTPaHHBIX TOCYAApPCTB, MpU3HaHHBIMU B Poccuiickoit denepanny B ycTaHOBICHHOM MOPSAKE.

6.3. TpymoBele JOTOBOpPHI C MEJArOTMYECKUMH PAOOTHHKAMHU, OTHOCSIIUMUCS
K MpodeccopcKo-MpenoaaBaTeIbCKOMy COCTaBY, 3aKIIOYAOTCS:

- Ha HEOIIPEIEICHHBIN CPOK;

- Ha OMNpeAeNieHHBIH CPOK, COOTBETCTBYIOIIUN CPOKY H30paHUs MO KOHKYPCY, KOTOPBIH
YCTAHABJIMBAETCS PELLICHUEM YUYEHOT0 COBETa MHCTUTYTA B IPEJIesiax HE MEHEE TPEX JIET U He Oolee
TISATH JIET.

B HCKIIIOYNTENBHBIX CIy4asX JUIsl BBITOJHEHHS pPaOOTHI, HOCALICH 3aBEAOMO CPOYHBIN
(BpeMEeHHBII) xapakTep, AOMycKaeTcs 3aKI0YeHHE TPYIOBOTO JIOTOBOPa Ha CPOK OT OAHOTO roja
710 TpeX JIET B COOTBETCTBHH C TPYJOBBIM 3aKOHOIATENLCTBOM Poccuiickoit deneparum.

CpouHbIif TpPYIOBOH JOTOBOP MOXKET 3aKIIYaThCsid B CIyYasX, MPeIyCMOTPEHHBIX
TPYAOBBIM 3aKOHOAATENBCTBOM Poccuiickoi denepannm.

6.4. 3akmOYeHWIO0 TPYIOBOIO JOTOBOpAa HA 3aMEIEHHE JJOKHOCTH MEeAarornyecKux
paOOTHHUKOB, OTHECEHHBIX K JIOJDKHOCTSIM  MPO(ECCOPCKO-TPENoaBaTeIbCcKOro  COCTaBa
B UHCTUTYTE, a TAKXKe MepeBo1y padOTHHUKA HAa YKa3aHHbBIE JOHKHOCTH MPEAIIeCTBYET U30paHue mo
KOHKYpPCY Ha 3aMEIICHHE COOTBETCTBYIOMICH HODKHOCTH. [lopsmok mpoBeneHus: KOHKypca
OCYILECTBISIETCS B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanyu U JOKaIbHBIMUA
HopMmaTtuBHbIMU akTamMu PY JIH.

6.5. Jns He1arornyeckux pabOTHUKOB yCTaHaBJIMBACTCS COKpallleHHas
MIPOJOIKUTEIBLHOCTh pabodero BpeMeHH He Oosiee 36 4yacoB B HEJENIO M yJUIMHEHHBIN €KeroIHbIN
OTIAYMBAEMBIN OTIYCK MPOJOJIKUTEIHFHOCTHIO 56 KaJleHJapHBIX JHEH.

6.6. IlpaBa u 00s3aHHOCTM PpPaOOTHUKOB Kadeapbl ONPENeISIOTCS  TPYAOBBIM
3aKkoHOJAaTenbCTBOM  Poccuiickoit  ®enepannu, TPyJOBBIMH JIOTOBOPAMH,  JTOJHKHOCTHBIMH
MHCTPYKLMSMHU M HHBIMU JIOKAJIbHBIMU HOPMaTUBHBIMHU akTaMu uHcTuTyTa/PVJIH.

7. Umy1iecTBO M cpeacrsa kadeapsol

7.1. ®unancoBoe obecrieueHre kadeapbl OCYIIECTBISIETCS 3a CUET CPeACTB (PeaepaabHOTO
Or0/KeTa M UHBIX HE 3alpelIEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoit denepaiui HICTOUHUKOB.

7.2. Kadenpa pazMemiaeTcsi Ha 3aKpETUICHHBIX PUKAa30M JAUPEKTOPAa WHCTUTYTA TUTOMIAISIX
(mabopatopuu, ydeOHble ayauTopud U T. 1.). IlepepacnpeneneHue miomageil BO3MOXKHO NpU
JUKBUJIAUU JIMOO peopraHu3zanuu kadeapbl, MpU BBIABICHUU HEIPPEKTUBHO HCIIOIB3YyEMbIX
MOMENICHNH WM NpPU W3MEHEHMM YCIIOBMM (yHKunoHupoBaHus kadenpsl. Ilepepacnpenenenue
TUIoImaze oQpopMIISIETCS TPUKA30M AUPEKTOPA HHCTUTYTA.

7.3. YuebOHOe 00OpyAOBaHHE, BCIIOMOTaTENIbHBIE CPEJCTBA, MPOrpaMMHOE OOecredyeHue,
JIOCTYI K DJEKTPOHHBIM O00pa3oBaTeIbHBIM pecypcaM W 0a3aM JaHHBIX, MPUOOPETEHHBIC WIH
MoJIlydeHHble KadeAapoil U3 JOOBIX HCTOYHHUKOB, HAXOASTCS HAa OTBETCTBEHHOM XpaHEHHU
y MaTepHaAIbHO OTBETCTBEHHOTO JIAIIA - paOOTHHUKA Kadeapsl, HA3HAYEHHOTO TPUKA30M JHPEKTOpa
uHCTUTYTa. PaboTHHMKM Kadenpbl 00s3aHBl HCIIONB30BaTh HMMYIIECTBO Kadeapbl 3¢ (eKTUBHO
M B COOTBETCTBHH C €TO IEJIEBBIM Ha3HAYCHUEM.
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7.4. Jlna ocyliecTBICHUS BO3JOXKEHHBIX 3a/ad Kadeapa MOXKET o00ecrnedynBaThCs
MaTepUaTbHO-TEXHHYECKUMHU CPEJICTBAMU, YICOHBIMHU MOMEIICHUSIMH, TTePEIaBaCMbIMU B BEICHHE
MOJpa3JeIeHuss B COOTBETCTBHMM C JIOTOBOPAaMH, 3aKIIOYEHHBIMH MEXKIy OpraHu3alusMu
Y UHCTHTYTOM.

8. B3aumooTHOLIEHHS U CBA3H

8.1. B memsx opraHu3aluu U KadeCTBECHHOTO OOecIedYeHHsI y4eOHOro Ipolecca BCeMHU
HEOOXOUMBIMU MaTepuaiaMH, AOKYMEHTaMH, TEXHHMUYECKHMHU CpeAcTBaMH oOyueHus kadeapa
B3alMOJICHCTBYET C Y4eOHBIMU U HHBIMH CTPYKTYPHBIMH HOJIpa3aeneHusiMu nHcturyra u PY JIH.

8.2. Kadempa ycranaBnmuBaeT CBSI3M C OpraHu3aldsMd B ILeNsAX  0000IIeHus
U pactpoCTpaHEHUs HAYYHO-HCCIEIOBATEIBCKOTO M IIEJIaroru4ecKoro OIbITa, TPYIOyCTPOKCTBA
BBIITYCKHHUKOB.

8.3. Kadenpa ocymecTBisieT cBsI3b C BBITYCKHUKAMHA HHCTUTYTA.

8.4. Kadenpa ycranaBiamBaeT U MOIAEPKUBAECT COTPYAHHUYECTBO MO Mpoduio Kaderpsl
c 00pa3oBaTCIILHBIMU OpPTaHHW3AIUSMHU BBICIIETO OOpPa30BaHUs, HAYYHO-UCCIEIOBATEIHCKUMU
OpraHu3alysIMH, B TOM YHCIe 3apyOeKHbIMU.

9. KoHTpoJIb 32 1eATeIbHOCTBIO Kadeapbl, 0TBETCTBEHHOCTh

9.1. KoHTpomb 3a [eATETBHOCTHIO Kadeapbl OCYIIECTBIISIET IUPEKTOpP, 3aMECTUTEIH
JIUpEKTOpa MHCTUTYTA, AekaH O®D, otnen oOpa3oBaTebHOM MOJUTUKH, YUYEHBIH COBET MHCTUTYTA
u/unu QaxkyabTeTa.

9.2. 3aBeaytomuii kadenpoil eXeroJHO OTUUTHIBAECTCS O JEATEIBLHOCTH Kadeapsl mepen
nexkaHoM O®, a Takke B yCTAaHOBJICHHOM IMOPAJIKE MEpE] AUPEKTOPOM MHCTUTYTA, 3aMECTUTEISIMU
JUPEKTOpa HHCTUTYTA.

9.3. PaboTHuKM Kadeapbl HECYT OTBETCTBEHHOCTh 3a HEHA/JIEXKalllee BBINOJIHEHHE CBOMX
TPYJOBBIX O00sI3aHHOCTEH, a Takke 3ahady M (QyHKUMHA Kadeapsl B COOTBETCTBUU CO CBOMMH
TPYJAOBBIMHU JIOTOBOPAMH, JOJKHOCTHBIMU HMHCTPYKLMSMM, MPaBUIAMH BHYTPEHHETO TPYIOBOTO
pacrnopsiika MHCTUTYTa M APYTMMHU JEHCTBYIOIIMMHM HOPMAaTUBHBIMHM JOKyMeHTamMH. PabGoTHukH
HECYT MaTepUalbHYI0 OTBETCTBEHHOCTh 332 BBEPEHHOE UM MMYILECTBO B paMKaX MCIOJIHEHWS UMU
CBOUX O0SI3aHHOCTEH.

10. IIpexpamenue 1esiTeIbHOCTH Kadeapbl

10.1. IIpekpaiieHue AesITEIbHOCTH Kadeapbl OCYHIECTBISETCS MyTéM e€ JIMKBUIALMU WU
peopranu3alyy B COOTBETCTBYIOIIEH (hopMme.

10.2. Kadenpa peopranusyercss WiIu JUKBUIAUPYETCS MO pemeHuto yuénoro cosera PYJIH,
opopmisieMoMy mpukazoMm pekropa PY/IH, comepxammm KoMIIEeKC Mep, JUIsl HCTOJHEHUS
YKa3aHHOT'O PELIEHMs B COOTBETCTBUH C 3aKOHOIATeNbCTBOM Poccuiickoi denepanui.

10.3. TIpu peopranmzamum kadeapsl Bce IOKYMEHTHI, 0Opa3oBaBIIHecs B Tporecce e
JeSATeNbHOCTH, MEepelaloTcd Ha XpaHEHHE IMPaBOIPEEMHUKY, a TNpU JHUKBUAALMU - B apXUB
WHCTHTYTA.

10.4. Ilpu nukBuganuu Kadeapsl BcE€ MMYIIECTBO, 3aKpeIUIEHHOE 3a Kadeapoid, MOATIeKUT
nepepacipeesIeHUI0 MeXAY UHBIMU CTPYKTYPHBIMH MOApPa3/IeIeHUSIMI HHCTUTYTA.




